
 

 

 

 

 

 

 
TO:  All Full-Time Staff / Faculty, Part-Time Staff and Adjunct Faculty  
 
FROM: Karen Sheats - Human Resources 

 

RE:  Annual Notice Regarding Participation in Our 403(b) Plan 
 

 

WHO IS ELIGIBLE? 
 
You are eligible to participate in the 403(b) plan if you are a full-time or part-time employee of Wilmington 
University who is identified as being one of the following:  Full-Time Staff, Full-Time Faculty, Part-Time Staff 
and/or Adjunct Faculty. 
 
You are not eligible to participate in the plan if any of the following apply: 
 

 You are a non-resident alien. 

 You are a student who works for our university as described in Section 3121(b)10 of the Internal 
Revenue Code. 

 You are a leased employee or an independent contractor. 
 
ENROLLING IN THE PLAN 
 
When can I enroll? 
 
You can enroll in the plan at any time. 
 
How do I enroll? 
 
To enroll you must complete a Payroll Deduction Form.  Payroll Deduction Forms are available on the Benefits 
Provider Forms link of the Wilmington University Website, or through the Human Resources office.  
 
In addition, if you have not previously contributed to the plan, Human Resources must enroll you online with 
TIAA CREF to activate a new account.   You may contact the Human Resources Office at 302-356-6867 or 
karen.a.sheats@wilmu.edu in order to activate a new account. 
  
CONTRIBUTIONS TO THE PLAN 
 
What type of contributions can I make to the plan? 
 
The plan accepts pre-tax salary deferral contributions. 
 
How much can I contribute to the plan? 
 
The IRS limits the annual contributions you can make to a 403(b) plan.  For 2013, the limit is $17,500 for 
participants under age 50 and $23,000 for participants who become age 50 or older during the calendar year. 
 
Certain employees with at least 15 years of service may be eligible for an additional catch-up contribution.  You 
should check with your tax advisor and your investment provider to determine if this applies to you. 
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Note that you must contribute at least $200 per year to participate in this plan.  In addition, if you are making 
pre-tax salary deferral contributions to another 403(b), 401(k), Simple IRA, or SARSEP plan, the total you can 
contribute to all plans combined is the amount indicated above. 
 
How can I change the amount of my contributions or stop contributions to the plan? 
 
You can make a change in or stop your contributions at any time.  To make changes, you will need to complete 
a new Payroll Deduction Form  and send it to the Human Resources Office.     
 
 
Where can I review plan performance information? 
 
Please be aware that plan and investment-related information,

 
including current performance for your TIAA-

CREF 403(b) plan’s investment options, is always available online.  Simply go to www.tiaa-
cref.org/planinvestmentoptions and enter the Wilmington University Plan Number 334396.  
 
 
FOR MORE INFORMATION 
 
If you have questions about our plan, contact Karen A. Sheats at (302) 356-6867 or 
karen.a.sheats@wilmu.edu .  
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